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Objectlve Statements, Cover Letters ST PO FRODUC

and e-Mail evervdav

JUSTIN A. SMITH

OBJECTIVE

Obtain a logistics or supply chain management position utilizing my Bachelor of Science in Business
Administration with Specialization in Logistics Management degree combined with my Bachelor of
Science degree in Psychology.

EDUCATION
The Ohio State University Graduated June 2007
Columbus, Ohio Cum Laude
Bachelor of Science in Psychology with Honors Overall GPA: 3.54
Minor in General Business Dean’s List 7 Consecutive Cluarters
The Ohio State University BSBA Expected March 2010
Columbus, Ohio September 2008-Current
Bachelor of Science in Business Administration Dean’s List 3 Consecutive Qluarters

Specialization in Logistics Management

What does this Objective Statement really say?
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Objective Statements Cover Letters fi’(é%‘f“.%%?u“m‘m{éﬁﬁél S

and e-Mai [ pveryday

Sent: Tuesday, September 22, 2009 1:58 PM

To: CHEP US Recruiter
Subject: Entry Level Positon

Hello
L e 15 [revor Norwoo went to University of Central Flon der fai m alked to Chep
at the event. [ was just inquiring about some potential entry level positions i Togistics and other
entry level postions 1 quality tor would like to be contacted about openings and how to go about getting

mterviews for them.

Dear Chep Human Reanurcealﬁecruti:gIEDD:dL:atD::

of Central
colleague

Chern renrsasntativeas to the Inivarai tar
had the pleasure of apeaking with vour
nitiea that Chep provides new candidates. I
logistics solutions and

L o wantes to thaplk oy o sensdoe
Florida Career Fair this past Tuesday. I
Michelle Siemer about the employment opportu
was impressed about your companyv's passion to provide firat class

international busineas an d mar kEt_"g
and

my experiences and diverse background are things vour company values,

I'm sure that
letter and resume to accompany my online

Per Michelle's reguest I've attached a cover
application submission. Once again, thank vou for vour time and consideration and if wvou

have any gueations, I can be reached at the number provided below.
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and e-Mail f" BVE[VdﬂV

It is your choice to include an Objective Statement,
a Cover Letter, or a message in the body

of an e-Mail.
Should you choose to include any of these, keep It:

ABrief
Aveaningful (not redundant)

Reflective of How You Want Others
to Perceive You
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HANDLING THE WORLDS
InternShIpS Part Time Jobs, /uusmwnnmmmunums

Activities and Involvement BVE[V[]HV

Include on résume? No!

Internships?

Part-Time Jobs?

On-Campus Activities?

X
X

& CHEP THINK: Transferable Skills!

Community Activities?

QLSS4]2

Other?




Accomplishme
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nts vs. Tasks

# MOST IMPORTANT PRODUCTS

averyday.

Experience
May 09-Augnst 09

Mlay 06-
Angust 07

March 04-
Mlay 05

CAMP BOW WOW Memphis, TN

+ (Care for dogs
* Customer Service and Camp Tours

BEECH RIVER. WATERSHED DEVELOPMENT AUTHORITY
Leximngton TN

Salesperson’ Lake Attendant
+ Sell lake pernuts to customers

« (Customer Service provider

» Promoted to Pine Lake Head Attendant

SPARKY S PIZZERIA AND GRILL Lexington, TIN
Dish Bay

» Washed and Bused all dishes and cooloware
Developed great work ethic

Learned how to manage time wisely
Received performance-basad salary increases
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Accomplishments vs. Tasks

Expeﬁenc:e Limited Logistics Services Intern

Surmmer 2008 Limited Brands, Reynolésiburg, OH

» Revampsd vendor coordination processes, speciicaly dealing with wendor shipping nor-
compliance by creating a vendor performance report compiing shipping emors. Researched
and analyzed the cost to LLS resuliing from comection of vendor emors. Worked closely with
Victorias Secret Procurement! MAST Indusiries to ensure future vendor compliance with
Vendor Shipping Guide and proper infegration of reporting processes info SAF and vendor
gcorecard.

= Executsd a cost analysis of altering Victoria's Secret Beauty shipping label process while
consigerng mpact on other business funclions.

= Lead agroup of distibuton center associates in daily DC operafions.

Summer Intern

Surmers 2005, 2006, 2007 Arel Corporation, M Vermon, OH

»  Performed data analysie working together with operational leadership team to put together
capacity expanzion plans to expand production capabdiies and mest cusiomer regquiremsants.
Faciltated mestings and lead discussions in developing the plan and putiing a large scale
data base in place.

=  Performed resume searches, conducted candidate interviews, and parbicipated in the overall
hiring process for hourly and salaried employess. Paricipated in a 3-day “Train the Trainer”
workshop to improve presentation and group leadership skills.

= Tooz Used Meorceoft Office Headocount Plans, Human Rescurce Information System
Reports, Resume Database VWebsites, Lawson HRIS
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Accomplishrﬁents vs. Tasks

Avoid listing mere Job Tasks. Focus on listing
Accomplishments while serving in Internships,
Part-Time Jobs, and Activities and Involvement.

Accomplishments should include:

ANhat you accomplished,
and how you accomplished it

AThe result, or impact on the business/organization

Aumbers and metrics whenever possible
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Skills and Coursework BVE[V[]HV

Consider including a bulleted list of Critical Skills,
Competencies and Relevant Coursework
aligned with the desired job role.

Reflect Skills and Coursework:

AJsing words and/or brief descriptions

AAt the top of the résumé page

AAligned to target position or job role
(avoid generic listings).
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IHANUIING THE WORLDS
# MOST IMPORTANT PRODUCTS

Skills and Coursework EVEWdav

OBJECTIVE
A highly skilled professional, seeking a Sales/ Account management position with a stable, industry leader
corporation.
SKILLS
Results Driven Account Management
Accounts Payable Customer Service
Document Mining Relationship Development
Market Analysis Client Relations
Up-zelling Corporate Presentations
Marketing/Cross promotions Negotiations
Delphi MS Office Suite
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Skills and Coursework

EDUCATION
Masters of Science a€” Industrial & Systems Engineering GPA 3.95/4.00 Dec 09
Virginia Tech, Blacksburg, VA

Conceatration: Manufacturing Systems Engineering

Eelevant Coursework:

¢ Operations Fesearch : Linear Optimization, Production Planning & Inventory Control
¢ DManufacturing : Industrial Automation, Lean Manufacturing & Kanban Systems
# Business and Finance : Principles of Finance, Industrial Economics, Project Evaluation

Bachelor of Technology, Production Engineering GPA 8.10/10.0 Jun 07
G.B Pant University of Agriculture and Technology, India
Ranked Second in Depaviment, Awarded d€aTice Chancelloraé ™ Silver Medal for Academic Excellenced€_

Scored 1500/1600 on the GRE (700/800 Verbal and 800/800 Quantitative, 5.5/6 in AWS)
Industry Certifications
Currently working on 3€ Certified in Production and Inventory Mgmt. through the € dszoc. of Operations Managementa€T™

d€xRecognifion of Achievement Certificated€_ 36 Basics of Supply Chain Management
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# MOST IMPORTANT PRODUCTS

Grade Point Average EVEWdﬂV

JUSTIN A. SMITH

OBJECTIVE

Obtain a logistics or supply chain management position utilizing my Bachelor of Science in Business
Administration with Specialization in Logistics Management degree combined with my Bachelor of
Science degree in Psychology.

EDUCATION
The Ohio State University Graduated June 2007
Columbus, Ohio Cum Laude
Bachelor of Science in Psychology with Honors Overall GPA: 3.54
Minor in General Business Dean’s List 7 Consecutive Quarters
The Ohio State University BSEA Expected March 2010
Columbus, Chio September 2008-Current
Bachelor of Science in Business Administration Dean’s List 3 Consecutive Cluarters

Specialization in Logistics Management
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Appearance
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